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INTRODUCTION
This policy provides the guidelines within which the selection of students to be enrolled in
Kinder to year 12 at the Australian International Academy (AIA) may be determined. Very often,
there are more students registered for a place at AIA then there are places available, so fair and
expedient policies and practices for determining successful enrolments must be established.
Ultimately, the selection of students for entry into AIA rests with AIA and all decisions made as
part of the enrolment procedure are the prerogative of AIA and all matters will be determined for
the benefit of AIA.
FUNDAMENTAL PRINCIPLES
1. Students who are registered for enrolment are not guaranteed a place, as enrolments at all
levels are competitive and depend on an evaluative process.
2. AIA does not discriminate on the basis of religion, ethnicity, race or gender but it will, in
some instances, give preference to Muslim students.
3. Though AIA endeavours to keep families together it cannot guarantee places for siblings
of enrolled students.
4. Time on the Registration List is a factor in the consideration of the allocation of places,
but it is not the prime or most important factor.
5. Students with disability will be considered for enrolment if AIA is confident it can
provide adequately for the student’s disability needs.
6. As students’ peer relationships have an important impact on a every student’s learning
potential, an applicant’s character, level of motivation and history of engagement in the
learning process are all characteristics to be considered when allocating scarce places.
7. It is assumed that all families wishing to be considered for enrolment have the capacity to
pay all fees and charges according to the Academy’s Fee Statement. No consideration
will be given to fee discounts.
8. Scholarships and Bursaries apply only to the tuition fee component of the Fee Statement.
All other charges and levies must be paid in full.
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GUIDELINES







The Registration fee is not refundable whether or not the student succeeds in being
awarded a place (see Registration Policy). There is no registration fee required for re
enrolment of current AIA Year 6 students into Year 7.
All enrolments are approved by the Head of the Academy or his delegate following a
process that leads to a recommendation.
Kindergarten places are determined on the same evaluative basis as places at all other
year levels and not solely on sibling status or date of registration.
Students are rarely, if ever, enrolled for year 12, and enrolment for year 11 depends on
exceptional academic potential evident from past academic history.
In years 1 – 10, all students on the Registration Waiting List are considered for any place
that comes vacant.
The evaluative process allows all students on the Registration Waiting List equal
opportunity for selection. Decisions made at the end of the process are final and are not
subject to appeal.

THE EVALUATION PROCESS
1. Families on the Registration Waiting List are notified by the Registrar when a place
becomes available in any year 1 – 11 class, and the time the evaluation process is
commencing for Kindergarten enrolments.
2. The evaluation process consists essentially of three components, an evaluation of past
performance based on Reports, the results of Entrance Tests completed at the school, and
an interview with the student and both parents.
3. Copies of the student’s two previous Semester reports and the student’s previous
NAPLAN test results must be submitted when the student comes to the school to
complete the tests. At least 90 minutes should be allowed for the testing, which
essentially tests literacy and numeracy.
4. Both parents must attend the interview with the student unless there is a compelling
reason why only one can attend. If at all possible, pre-school children should not be
brought to the interview.
5. No student will be given preference or any indication of preference at the interview. Until
an enrolment has been approved by the Academy Head, no applicant has preference.
6. An enrolment is accepted by payment of a term’s fees and all the compulsory charges. If
this acceptance is not completed within the time nominated by the Registrar, the offer
will lapse and the place will be offered to another student.
7. Students seeking re-enrolment after having withdrawn from the Academy must go
through the same process as new enrolments, including re-registration. An interview with
the Academy or Campus Head or his delegate will also be required. Students who have
been withdrawn after a history of non-compliance with any Academy policies will not be
considered for re-enrolment.
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OFFER OF PLACES





The Registrar is the only person that can communicate an offer of a place to a student.
Once an offer is accepted and payments made, the fees paid will not be refunded if the
applicant family changes its mind and wishes to cancel the enrolment. Charges and levies
may be refunded.
Applicants not offered a place may choose to have the registration retained on the
Registration Waiting List for future offers, or they may request the name to be
permanently deleted.
If an applicant refuses an offer of enrolment for a second time, the name will be
permanently removed from the Registration Waiting List.

PREREQUISITES FOR CONTINUING ENROLMENT








Students in years Kindergarten to year 9 are generally promoted automatically provided
attendance requirements, academic performance requirements and adherence to school
policies are generally met.
Continuing enrolment of students into the Senior School is more dependent on academic
performance. Progression from year 9 to 10, and 10 to 11, and 11 to 12 should not be
considered automatic. Enrolment is reviewed on a yearly basis and may be reviewed at
any time if the behaviour or academic progress of a student is deemed unsatisfactory.
Entrance to year levels 10, 11 and 12 are dependent on academic performance in
coursework and examinations, and the successful completion of a number of IB/MYP
requirements which include extra-curricular activities, Community & Service
requirements, Personal Projects and work experience. Students must also demonstrate an
acceptable level of engagement with their work and are usually working towards tertiary
study. Points are awarded for successful completion of requirements each Semester and
students must satisfy minimum requirements to be considered for entry into the IB
Diploma or the HSC Programs. Students who are not engaged and do not satisfy the
requirements for promotion because of lack of commitment to their work or the school,
poor work habits, misbehaviour, absenteeism or an inability or unwillingness to change
will not be promoted.
Students who have not met the minimum requirements may be counselled towards
seeking a course of study in TAFE courses more appropriate to their career aspirations.
The school is an educational institution and cannot accept the responsibility for caring
for students religious or social needs to the exclusion of their educational needs.
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TERMINATION OF ENROLMENT FOR POOR ACADEMIC PERFORMANCE


Students may be identified as being at risk of having their enrolment terminated if they
fail to meet certain academic standards. Generally a student is deemed to not be
progressing satisfactorily if he/she fails to meet the conditions set down in the Senior
Student Contract as well as in the Senior Student Handbook, Promotion Policy, course
requirements and standards. Students who continue to make unsatisfactory progress are
counselled and supported however failure to respond to the school’s recommendations
may lead to a decision to terminate a student’s enrolment.

TERMINATION OF ENROLMENT








If the Academy Director, or his delegate considers that a student is guilty of a serious
breach of the rules or has otherwise engaged in conduct which is prejudicial to the school
or its students or staff, the director or his deputy may exclude the student permanently or
temporarily at their absolute discretion.
If the Academy Director, school council or the principal believes that a mutually
beneficial relationship of trust, respect and cooperation between a parent and school has
broken down to the extent that it adversely impacts on that relationship, then the school,
Academy Director the school council or the principal may require the parent to remove
the child from the school.
The school will only exercise its powers under this clause to exclude a pupil permanently
if it has provided the pupil and the parents or guardians of the pupil with details of the
conduct which may result in a decision to exclude the pupil and provided them with a
reasonable opportunity to respond.
No remission of fees will apply in relation to any of the above cases.

EXCLUSION POLICY
It is not the policy of AIA to exclude students from other AIA schools.
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